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PURPOSE:
The aim of this long-range planning sheet is to acquaint you with certain definite assignments that will be your responsibility during this term of student teaching.  It is expected that these will be done to the best of your ability and will demonstrate effective planning on your part.  In addition, you will prepare lesson plans for all group lessons you will teach to the students, and have these plans checked by your cooperating teacher prior to teaching.  Please keep this assignment sheet in your STUDENT TEACHING PORTFOLIO.
	ASSIGNMENTS
	DUE DATE

	1.
Review classroom curriculum, textbook and related literature to prepare and write lesson plans, and present appropriate lessons for:

A. Technical information lessons which should include:

a) Clear connections to standards

b) appropriate academic associations
c) listed questions and questioning techniques
d) materials needed by students and teacher
e) appropriately used instructional aids 
f) each lesson should use one of a variety of methods over the semester
	

	B. Technical demonstration lessons which should include:



a.
a variety of equipment or tools


b.
clear demonstration of safety issues




c.
student application opportunities


d.
use of contemporary technology (computers, etc.)
	

	
C.
On-the-spot mini lessons:



a.
for small groups and/or individuals

b. as needed yet planned in advance
	

	2. Evaluate lessons upon completion for improvements and/or revision based on:

a) Feedback and reflection.
b) Student achievement or lack thereof
	

	3. Keep an up-to-date Daily Plan Book with clearly identified student objectives in a logical sequence.


	

	4. Develop, or refine, your own behaviorally based course of study for one unit for which you will be responsible (to include a bibliography).


	

	5. List steps necessary for a new unit of study to be introduced in your school Technology Education lab and develop an implementation plan to include:


A.
Financing


B.
Approval of local, state, and federal agencies (where appropriate)
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	6. Develop a new project and or activity idea for the course you are teaching.


	

	7. Develop work sheets, information sheets, and handouts for the course you are teaching.


	

	8. Develop instructional aids for the course you are teaching.


	

	9. Develop a test based on lessons - items from each lesson.


	

	10. Develop a "design brief" for an open-ended problem based activity for the course you are teaching.
	

	11. Keep class progress records and counsel with students about respective progress rates.


	

	12.
Develop suggestions or procedures for dealing with a problem student based on:


a.
a visit to counseling office to gather information.


b.
cooperating teacher feedback.


c.
school policies and procedures.
	

	13. Outline a procedure (list of techniques) to address the unique needs of any special needs

            student in your classes to include adaptive changes where needed. 


	

	14. Determine available school services to assist special needs students

           eg. counseling, health care etc


	

	15. Plan a class field trip - implement where possible.


	

	16.
Develop a pupil personnel plan (or refine existing) to:


a.
address individual students needs.

b. utilize students as peer assistants in lab activities.
	

	17.
Conduct a Lab Safety Inspection and an evaluation of safety procedures; and: 

a.
Develop or obtain a safety program (or refine existing) with



1.
accident response procedures



2.
emergency exit procedures

b. Develop a safety improvement strategy.
	

	18.
Develop a unit for introducing one of the various contemporary technology education methodologies such as: 

a.
a line-production activity


b.
research and experimentation


c.
unit approach


d.
technology enterprise
	

	19. Research and develop a list of factors in the operation of the school system which 

              affect your teaching;

              (examples:  Union, Contract, Hierarchy, Available supplies,  Funding, etc.)


	

	20. An evaluation of your student teaching experience.
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